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(3aKOHHBIX MpeACTABUTEICH)

c. HoBoOepe3oBckoe



I. OGmue moJI0KeHH

1.1. Hacrosimee ITonoxeHne pa3paboTaHO HA OCHOBE M BO MCIIONHCHHE HaCTH 1
cratbu 23, cratb 24 KoHCTUTYLHH Poccuiickoit ®eneparyuu, DenepanbHOro
sakoHa oT 27.07.2006 Ne 152-@3 «O mepcoHaNbHBIX AaHHBIX, denepanbHOTO
sakoma OT 27.07.2006 Ne 149-®3 «O6 wuHpoOpManyH, UH(OPMALMOHHBIX
TeXHONOTHSIX M O 3aluTe MHQOpMALMKY», MONOXKEHHH TIIaBbl 14 Tpynosoro
xomekca Poccuiickoit @enepanuu «3alura nepcoHanbHBIX JaHHBIX pabOTHUKOB»
u Tlocranosnenus [lpaButensctBa PP 0T 01.11.2012 roma Ne 1119 «O6
yTBepIKAeH!UN TPeOOBaHUH K 3alUTE NEpCOHATBHBIX JaHHBIX NpH HX 00paboTKe B
uH(OPMAIMOHHBIX CHCTEMAX MEPCOHATBHBIX TAHHBIX).

1.2. Llens paspaborku IlomoxeHus — ONpPEACICHHC nopsiaka 00paboTKH
MepCOHANBHBIX JAHHBIX PaOOTHMKOB H o0yuaoImuxcsi LIKOJBI; obecnedenne
3aIUTH TIPaB ¥ CBO0OJ PabOTHUKOB M 00y4aIoImuUXCsl IIKOJIBI TIPH obpaboTke uX
IepCOHANbHBIX JaHHBIX, & TAKKe yCTAaHOBICHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX
JIMILL, IMEIOLIUX JOCTYTl K MePCOHANBHBIM JaHHbIM, 3a HeBBIMOJIHEHHE TPeOOoBaHUH
HOpM, PeryJIUpyIoniuX 06paboTKy U 3aIlUTy IepCOHABHBIX JTaHHBIX.

1.3. Tlopsiziok BBOZA B IeHCTBUE U NU3MCHCHHS INonoxeHus.

1.3.1. Hacrosimee Ilonoxxenue BCTYMaeT B CHIY C MOMEHTa €ro yTBepXKIEeHUs
JUPEKTOPOM  IIKOJBl U neiicTByeT OeccpodHO, 10 3aMEHBI ero HOBBIM
[Toto)KeHUEM.

1.3.2. Bce m3menenus B [TosokeHHE BHOCATCS NPUKA3OM.

1.4. Pexxum KOHQHIEHIHATLHOCTA MEPCOHANBHBIX JaHHBIX CHHUMAaeTCsl B CIydasx
MxX 06e3THUMBAHMS U TIO UCTEYCHHHU 75 JIET CPOKa MX XpaHCHHS HiIH MPOJIEBAETCS
Ha OCHOBAHHMH 3aKIIFOUCHHMS SKCIIEPTHOM KOMHCCHH ILIKOJIbI, €CIH HHOE HE
ONpeielIeHO 3aKOHOM.

II. OcHOBHbIE NMOHATHS M COCTAB MEPCOHAJLHBIX AAHHBIX paGoTHHKOB H
00y4aloIMXCsl HIKOJIbI

2.1. Jlns ueneit Hacrosuiero IlooxeHus HCIIONB3YIOTCH Clie/IyIollie OCHOBHBIC
MOHSATHS:

— nepcoHalbHbIe JaHHBIC paboTHiKa — Jr00ast uHbOpMalHs, OTHOCAINASACS K
onpeleNieHHOMY WM ONpeJesnsieMoMy Ha OCHOBaHMHM Takoi HH(OpMaLHH
paGOTHHKY, B TOM 4HCJIE €ro hamusHs, UM, OTYECTBO, IO, MECALL, /1aTa H MECTO
POX/IEHHS, aJIpec, CeMeHHOe IOJIOKEHHE, obpasoBanue, Mpodeccus, MOXOBL
apyras uHbopmanus, HeoOXoxuMas paboTojaremo B CBs3H C TPYAOBBIMH
OTHOILEHUAMH,

- NepcoHaNbHbIe aHHBIC obyuaromuxcsi — HMHOOpMALKs, HeoOXxoaAuMas
06pa3oBaTebHOMY YUPEeXKICHHIO B CBAM C OTHOILIEHHSAMH, BO3HUKAIOIIUMH
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MeXIy OOy4aromumMcs, ero POIUTEISIMA (3aKOHHBIMH IIPEJCTABHTENSAMH) W
00pa30BaTeNIbHBIM yUPEKIECHUEM;

— 00paboTKa MepcoHaNbHBIX OaHHBIX — cOOpP, CHCTeMaTH3aLMs, HaKoIUIeHHE,
XpaHeHue, YTOYHEHUE (obHOBNIEHHE, U3MEHEHueE), UCTIOJIb30BaHKE,

pacmpocTpaHeHWe (B TOM 4HCle Nepenaya), obe3NM4YMBaHME, OIOKMPOBaHHE,
YHUYTOXXEHHE MEPCOHATBHBIX JaHHBIX PAOOTHUKOB IIKOJIBI;

—  KOH(HIECHUHAIBHOCTh MEPCOHAIBHBIX JaHHBIX —  OOs3aTeNbHOe IS
COOIO/ICHNS] HA3HAYEHHOIO OTBETCTBEHHOTO JIMIA, MOYYHBIIETO JOCTYI K

NepCOHANbHBIM JIaHHBIM, TpeOOBaHME HE NOMYCKAaTh MX PAcCIpOCTpaHeHus Oe3
coryacus pabOTHHKA MJIM HHOTO 3aKOHHOI'O OCHOBAHMS;

— PacmpoCTpaHeHHe IE€PCOHANBHBIX JaHHBIX — JeHCTBHs, HalpaBlieHHble Ha
nepezavy NepCcoHabHBIX JAHHBIX Pa0OTHHKOB M O0YHAIOLIMXCS ONpPEAEIEHHOMY
Kpyry Jun (mepefada IepCOHANbHBIX [JaHHBIX) HIM HA O3HAKOMIIGHHE C
NEPCOHANBHBIMU  JIaHHBIMM HEOrPaHHYEHHOTr0 Kpyra JIMI, B TOM YHCIE
00OHapOZOBAHUE MEPCOHANBHBIX NAHHBIX B CpPENCTBaX MaccoBOW HH(OpMaIuy,
pasMelieHHe B MH(OPMAIMOHHO-TEJIEKOMMYHHMKALIMOHHBIX  CeTAX WM

IpPEAOCTaBIeHHE JOCTyIa K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB U 00YYarOIUXCS
KaKUM-JTH00 UHBIM CITOCOOOM;

— HCINOJB30BAHME IIEePCOHANBHBIX JaHHBIX —  JeicTBUs (omepamum) C
NEPCOHANBHBIMU JaHHBIMH, COBEPILAEMbIE JOJDKHOCTHBIM JIMIIOM IIKOJBI B LIEJSIX
NPUHATHSA PELICHUH MM COBEPIIEHMS MHBIX JeHCTBHH, MOPOXKIAIOIIHUX
IOPUIMYECKHE MOCJICICTBHS B OTHOIIEHUH CYyOBbEKTa MePCOHANBHBIX JaHHBIX, TH00

HHBIM 06p&30M 3aTpardBarolliMX HX IIpaBa H CBOﬁO}IbI HIIA TIpaBa H CBOﬁO,[[BI
APYTHX JIHII;

— OJIOKMpOBaHHWe NEPCOHANBHBIX JAHHBIX — BpPEMEHHOE TMpeKpalieHue copa,

CHUCTEMaTHU3allui, HAKOIJICHUS, UCIIOJIb30BaHU, pacnpoCTpaHCHHUs MEPCOHAJIBHBIX
AaHHBIX, B TOM YHCJIC€ UX Iepeaadu;

— YHHYTOXXCHHE MEePCOHANBHBIX JAHHBIX — JACHCTBHs, B pe3ylbTaTe KOTOPHIX
HEBO3MOXXKHO = BOCCTAaHOBHUThH  COJCp)KaHME  MEPCOHAJIBHBIX  JAaHHBIX B
MH(OPMALMOHHOH CHCTeMe MepPCOHAIBHBIX JaHHBIX MM B Pe3yjbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaTepHaIbHbIE HOCHTENM NIePCOHABHBIX JaHHBIX;

— 00e3nMYMBaHKe MEPCOHANBHBIX JTAHHBIX — JEHCTBHS, B pe3yJbTaTe KOTOPHIX

HEBO3MOJKHO OTPEENUTh NIPUHAUIEKHOCTD NIEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY WU 00yYaromemMycs;

— 001e/10CTy THbIE MEePCOHANbHBIE JaHHbBIE — IEPCOHANIbHBIE JAHHBIE, HA KOTOPBIE
B COOTBETCTBUH C (e/iepalibHBIMH 3aKOHAMH HE PACIpOCTpaHseTcss TpeGoBaHHe
COOMIOeHNsT KOHQUIECHINANEHOCTH HIH K KOTOPHIM TIPENOCTaBlIeH JOCTYII
HEOrpaHWYE€HHOT'0 Kpyra JIMI] C COrJIacusl CyOheKTa IIepCOHAIBHBIX JaHHbIX;



— uHpopmanus — CBEJICHHS (cooﬁmemm naHHme) HEe3aBHCHMO OT ¢)0pr1 ux
“mpeacTaBieHMY; o - )

— JOKyMEHTHpOBaHHas HH(popMauus — 3aQUKCUpPOBaHHAs Ha MaTepUalbHOM
HOCUTeNle  IyTeM  JIOKyMEHTHpOBaHMs  HH(pOpMalMs C  pEeKBU3UTAMH,
MO3BOJISIOIIMMH  OTIPEAENIUTh TaKyld HMHGOpPMaUWI0 WM €€ MaTepHalbHbIiH
HOCHUTEIIb.

2.2. B cocTtaB nepcoHalbHBIX JAaHHBIX PAOOTHUKOB ILIKOJBI BXOJAT JOKYMEHTHI,
colepxalre HHGOPMAIIUIO O MACIOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOLIEHHH K
BOMHCKON OOS3aHHOCTH, CEMEHHOM MOJIOKEHUM, MECTEe >XUTEJIbCTBA, a TaKXe O
NpeabIAYIIUX MecTaX X paboThl.

2.3. Komriekc TOKyMEHTOB, COMPOBOXKAAIOIIMUI MpoLecc 0(QOopMIIEHHs TPYIOBBIX

OTHOIIIEHUH paﬁ()THHKa B LIKOJIE ITPH €I'0 IPUEME, HepeBO,ue " YBOJIbHEHHH.
_.____.#—__.._ e e e et et st PR N

2. 3 1. Uudopmanus, HpeJICTaBJIHeMaH paGOTHHKOM IIpH MOCTYIUIEHUU Ha paboTy B
KONy, JOJDKHA MMETh NOKyMeHTanbHyio Gopmy. IIpy 3akimoueHHH TPYHOBOIO
morosopa B cooTBeTcTBHHU co cT. 65 Tpynosoro koaekca Poccuiickoii @enepanun
JIMIO, TIOCTYTaloNIee Ha padoTy, IIpeAbsIBIsLeT paboTOAATEIO:

— IacropT Ui UHOM AOKYMCHT, yIlOCTOBepﬂI-OH_lHﬁ JIUYHOCTD,

— TpPYHOBYIO KHHXKY, 32 HCKIIOYEHHEM CIy4aeB, KOrja TPYAOBOH HOrOBOP
3aKJH0YaeTcsl BIIEpBble WM pabOTHUK MOCTynmaeT Ha paboOTy Ha YCIOBHAX
COBMECTHUTEJIBCTBA, JINOO0 TPy0Basi KHWXKKA Yy pabOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaTo# WX MO APYTHMM INpHYHUHAM;

— CTPaxoBO€ CBUAETEJILCTBO I'OCY1apCTBEHHOI'O IIEHCHOHHOT'O CTPAXOBAHMA;

o
— JIOKYMEHTBI BOMHCKOTO y4eTa — JUIi BOGHHOOOS3aHHBIX M JIMII, MOUIEKAIINX
BOMHCKOMY y4eTy;

— JIOKyMeHT 00 00pa3oBaHHM, O KBAIH(QHUKALMKM WIM HATHYHH CICLHAIbHBIX
3HAHUM — MIPH TIOCTYIUIEHHH Ha paboTy, TpeOyIoNyIo CrielHalbHbIX 3HAHUM HITH
CIIeLHAJIBHOM TTOJITOTOBKH,

— cBueTeNnbCTBO O npucBoennn MHH (npu ero Hamu4uy y paboTHHUKA);
- CIIPaBKY O CYJUMOCTH.

2.3.2. Ilpu odopmieHun paboTHMKa B INKOJIY CEKpeTapb 3aloJHAeTCs
yauduuuposantas ¢opma T-2 «JIuunas kaprouka pabOTHHKa», B KOTOpOH
OTpaXaroTCs CIeyolHe aHKeTHbIe U Ouorpaduyeckye JaHHbIe pabOTHHKA!

e

— obmme cBemenus (P.M.O. paborHuka, nara pOXKIEHHs, MECTO pPOXIEHH,
rpaXkJIaHcTBO, obpasoBaHue, mpodeccs, cTax paboTel, cocTosHMe B Opake,
MacIOpPTHbIE JaHHBIE);
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— CBEIEHHS 0 BOUHCKOM Y4eTe;

— JJaHHBIE O MpHeMe Ha paboTy;

B nanpHeiieM B THYHYIO KapTOYKY BHOCSTCS:
— CBEJICHUsI O MIepeBO/Iax Ha APYTyIo paboTy;
— CcBeieHus 00 aTTecTamuu;

— CBE€ICHHA O IOBBILLIEHHUH KBaJIH(t)HKaHHH;

e

— CBEJICHHUS O MPO(PECCHOHATILHOM TEPENOATOTOBKE;

— CBEJICHHS O Harpaziax (MOOLIPEHHsX ), TOYETHBIX 3BAHUSX;
— CBeJIeHHs 00 OTIyCcKax;

— CBEJIHHs O MECTe XKUTEIbCTBA H KOHTAKTHBIX Tejle()OoHaX.

233. V cekpeTaps ILUKOJNBI CO3AIOTCA M XPaHSATCS CIeyIOLUe TPYIIIIEI
AOKYMEHTOB, COJEpJKallie JaHHble O pabOTHUKAaX B €IMHHUYHOM WM CBOJIHOM
BHJIE:

2.3.3.1. JlokyMeHTBl, COJepKalllde IepPCOHANbHBIE JAHHBIE pabOTHHUKOB
(KOMHJ‘IGKCBI_ELI{}?MBHTOB, CONMPOBOXKJAIOLINE IIPOLECC ODOPMIICHUS TPYIOBBIX
OTHOIICHHH TIpH NpHeme Ha paboTy, MepeBOle, YBONLHEHHH; MPOBECHHUIO
cobeceoBaHUH ¢ KaHMIATOM Ha JIOIDKHOCTb; MOUIMHHUKH M KOITHH MPHKA30B IO
JUYHOMY COCTaBY; JIMYHbBIE Jiefla W TPYAOBbIE KHWKKM pabOTHHKOB (B ceii(he
AMPEKTOpa); [ief1a, CO/IepiKalllie OCHOBAHMS K PUKa3y MO JJUYHOMY COCTaBY; [ea,
CoAepXale MaTepuanbl aTTecTalud pabOTHHUKOB; CITy)KeOHBIX pacclie/loBaHMiL;
CHPaBOYHO-UH(GOPMALMOHHBIH  GaHK JaHHBIX 1O mepcoHamy (KapTOTeKH,
KYPHANIBI); IOJJIMHHUKUA M KONMH OTYETHBIX, aHAJIMTHYECKHX M CIPABOYHBIX
MaTepuaioB, IEpelaBaeMbIX  PyKOBOACTBY  IIKOJbI,  KOMNHHM  OTHETOB,
HaMpaB/sSE€MBIX B IOCY/1apCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOrOBBIE WHCIIEKIINH,
BBILIECTOSILIME OPTaHbl YIIPABIEHUs U APYTHE YUPEXKICHHUS).

2.4. K nepcoHalbHBIM aHHBIM 0OY4YaromMXcs, 1osry4aeMbeIM 00pa3oBaTelIbHBIM
YUpEXKICHHEM U MOAJIEKAIIUM XPaHEHHIO B 00pa30BaTEIbHOM YUPEKAECHUH B
MOPS/JIKE, NPEeEYCMOTPEHHOM NEMCTBYIOIIUMM 3aKOHOJATEILCTBOM M HACTOSIIHM
[TonoxeHHeM, OTHOCSATCS ClIe/lyIOIINE CBEJCHHS, conepiKalyecs B JUYHBIX Jeliax
obOyyarommxcs:

— JNOKYMEHTBI, YAOCTOBEpSIOLIHE JIMYHOCTh O0ydaromerocs (CBHUAETENLCTBO O
POXXJIEHHH WIIM NAcTopT);

— HOKYMEHTBI O MECTE MPOXKHUBaHU,

— HOKYMEHTHBI O COCTaBe CEMBbH,;



— MacmopTHBIE JaHHbIE POoUTeNel (3aKOHHBIX TpejicTaBUTeNIeH) 00yJatoIHXCs;

— JIOKYMeHTBI O TIOJTy4eHHH 00pa3oBaHus, HEOOXOAMMOrO UL MOCTYILICHHA
-

COOTBETCTBYIOMHMIA Kiace (JIM4HOE JeJI0, CIpaBKa ¢ MpeAbIAyIiero MecTa y4eOBs! |

ALY

— IIOJIMC MEOUITHHCKOT'O CTpaxOBaHUA;

— JIOKYMEHTBI O COCTOSHHH 3[0pOBbs (CBEACHHS 00 MHBaIWIHOCTH, O HAJIUYHI
XpOHHYECKHX ~ 3a00JeBaHMi, MEIMLUMHCKOE  3AKITHOUCHHS 06 OTCYTCTBHI
NMPOTHBOIIOKA3aHu# [isi 00yueHHs B 06pa3oBaTeIbHOM YUPEXKACHUH KOHKPETHOT
BUJZAa ¥ THIA, O BO3MOXXHOCTH H3Y4EHHS NPCAMETOB, TIpeACTaBIISIOLIN)
[TOBBIMIEHHYIO ONIACHOCT ISl 3/0POBbS U T.IL.);

_  JIOKyMeHTBI, TOATBEPXKJAIOlMe IpaBa Ha JOMOTHHTENBHBIC rapaHTHd ¥
KOMIEHCALMM MO  ONpEeJeIeHHBIM  OCHOBAaHWAM,  IPEAyCMOTPEHHBIN
3aKOHO/IATEILCTBOM (POAMTENH-UHBAIM/BI, HETOIHAs CEMBbA, pebeHOoK-cHpoTa ¥
TIL); ’

— WHBIEe JOKYMEHTBI, COZIEpKaLlie NePCOHANBHBIC naHHbIe (B TOM YHKCIIE CBEICHHU,
HeoOXoMUMBIE Ui MPeloCTaBICHHUA 00yuaroUUMcs TapaHTHH H KOMITEHCAIUH,
YCTaHOBJIEHHBIX JEHCTBYIOIIUM 3aKOHOAATEILCTBOM).

I11. C6op, 06paGoTKa H 3AIHTA MEPCOHATBHBIX TAHHBIX
3.1. ITops 0K MOTyYeHH s IEPCOHATIBHBIX JIaHHBIX.

3.1.1. Bce mepcoHabHbIE JaHHBIE PAaOOTHHKA MIKOMBI CIEAYET NoJy4aTh y HEro
camoro. Ecii mepcoHanbHbIe JaHHble pabOTHHKA BO3SMOMKHO TIOJIy4UTh TOJIBKO Y
TpeThel CTOPOHBI, TO PAOOTHHK HOIDKCH GBITH yBEZIOMIIEH 00 9TOM 3apaHee u OT
Hero MJOJDKHO OBbITh IOJy4eHO NHCPMEHHOE COrjlache. JIOJDKHOCTHOE  JIUIIO
paboTOATE sy, [OJKHO coobmuts paborHuky OpraHusauud O  HEJIX,
MpernoiaraeMplX UCTOYHHMKAX H criocobax TMoNMy4eHns: epCOHANBHBIX JAHHBIX, &
TaK)Ke O XapakTepe MOMIeKAMX MOIyICHHIO epCOHANBHBIX [aHHBIX H
MOCJIeICTBUSX OTKa3a pabOTHHKA JaTh MMCEMEHHOE COrJiacue Ha MX MOJIy4eHHue.

3.1.2. Pabotogarens He MMEET MpaBa IoIy4aTb H oOpabaTsIBaTh MEPCOHANBHBIC
naHHble pabOTHMKA MIKOJBI O €ro pacoBoii, HAlMOHAJBHOW TPUHALIEKHOCTH,
MOMUTHYECKUX B3MJBIAAX, PEUrHO3HBIX MK dunocopekux  yOexKIeHHUAX,
COCTOSIHHMH 3/I0pOBbS, HHTUMHOM XU3HU. B ciryqasx, HEMocpe/ICTBEHHO CBSI3aHHBIX
¢ BOMPOCAMM TPYHOBEIX OTHOIIGHHH, B COOTBETCTBUH CO CT. 24 KoHCTHUTYLHUH
Poccuiickoii @enepannu paboTonareb BIpase Mnony4ars i o6pabaThiBaTh JaHHBIE
0 YACTHOM XKM3HU PAGOTHHKA TOJIBKO C €r0 MHChbMEHHOTO COrTacHi.

OGpa6oTka yKa3aHHbBIX IEPCOHANBHBIX JAHHBIX paboTHHKOB paboTozareseM
BO3MOJKHA TOIKO C MX COTJIacHs 1100 fe3 UX COorjacHs B CASAYIOMHX CiryqasiX:

- HepCOHaJ'[BHbIe JaHHBbIE ABISAKOTCA OﬁmeJOCT}’ﬂHbIMH;
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— [epcOHAbHBIE JaHHBIE OTHOCSATCS K COCTOSHHMIO 3/10pOBbSI PabOTHMKA M HX
06paboTka HeoOX0AUMa JUIS 3aIMTBI €r0 JKU3HH, 310POBbS UM WHBIX KU3HEHHO
BaKHBIX HMHTEPECOB IJMOO JKU3HM, 3/0POBbS WM HHBIX >KH3HEHHO BAXKHBIX
MHTEPECOB APYTUX JIHI] 1 MOy4YeHHe COTIacks pabOTHUKA HEBO3MOXKHO;

— 1o TpeGOBaHMIO TOJTHOMOYHBIX TOCY/I@PCTBEHHBIX OPraHoB B Cly4dasx,
[peyCMOTPEHHBIX (heiepabHbIM 3aKOHOM.

3.1.3. PaGoTojarens BIpaBe 00pabaThiBaTh IEPCOHANBHBIE JaHHBIE PAOOTHHUKOB
TOJNBKO C MX MUCEMEHHOI'O COTJIacHsl.

3.1.4. TluceMeHnHOe cornacue pabGoTHHKa Ha 00paboTKy CBOMX IEpCOHAIBbHBIX
JIaHHBIX JOJDKHO BKJIIOYATh B ceOsi:

— damMuiuio, uMsl, OTYECTBO, anpec CyObeKTa MepCOHANbHBIX NaHHBIX, HOMEP
OCHOBHOTO JOKyMEHTa, YAOCTOBEPSIOIIEro €ro JHYHOCTh, CBEICHHS O Jare
BBIIa4M YKa3aHHOTO JIOKyMEHTa M BbIJaBILIEM €ro Oprase;

— 1enb 00paboTKU NMepCOHANIbHBIX AaHHBIX;

— TepedeHb MEPCOHAJIBHBIX JaHHBIX, Ha O00pabOTKYy KOTOPBIX AAaeTCs COIIacHe
cyOBeKTa MepcoHalbHBIX JaHHBIX;

— CPOK, B T€4€HHE KOTOPOTO .IleﬁCTBYET corjiacue, a TaKxe mopsoK €ro oT3blBa.

®opma 3asBIeHHs. O Cornacky paboTHHKA Ha 0OpabOTKY MepCOHATBHEIX NaHHBIX
cM. B npuiioxenud | k HactosmeMy [Tonoxenuto.

3.1.5. Cornacue paGoTHMKa u oOydaromerocs He TpedyeTcs B CIEIyIOLIMX
cayqasx:

1) 06paGoTKa MepCOHANbHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBaHUM Tpynosoro
konekca P® wimu MHOro (efepalbHOrO 3aKOHA, YCTAaHABIUBAIOLIETO €€ Lelb,
YCIIOBHS TMOY4EHHsS NEPCOHANBHBIX JIAHHBIX M KPYI CyOBEKTOB, MepCOHANbHBIC
JaHHBIE KOTOPBIX MOMIekKaT 00paboTke, a TaKkke ONMpee/AIOMEro mojJHOMOYHA
paboTonarels;

2) 06paboTKa MEepCOHANBHBIX [AaHHBIX OCYLISCTBIAETCA B LEAX HCIOTHEHUA
TPYZOBOI'O Or0BODA,;

3) 06paboTKa MepCOHANBHBIX JIAHHBIX OCYLIECTBIISETCS IS CTATHCTUIECKUX MIIH
WHBIX HAYYHBIX LeJedl TIpH  yCIOBUM  00s3aTelBHOTrO 00e3TMIMBaHUs

NEepCOHATIBHBIX NTaHHBIX;

4) 06paboTKa MepCOHANBHBIX JaHHBIX HEOOX0AUMa IS 3alIUThI XKU3HH, 310POBbA
WM MHBIX JKH3HEHHO Ba)KHBIX MHTEpECOB pabOTHHMKA, €CIH IOJydYeHHE ero

corjiacus HeBO3MOXKHO,



5) 00paboTKa IepCOHANbHBIX JAHHBIX, BKIIOYCHHBIX B  Gassl J@HHBIX.
(opMHUpyeMBIe B CBSA3H ¢ rOCYHapCTBEHHON HTOrOBOH aTTecTawmeil.

3.2. Ilopsnok 06paboTKH, nepesayy U XpaHeHUs NIEPCOHAJIBHBIX JAaHHBIX.

3.2.1. PaGOTHHK IWIKONBI IIPEXOCTABISET CEKpEeTapr ILIKOJIbl IOCTOBEPHBIE
CcBeZeHus o cebe. CekpeTaph IIKOJIBI IIPOBEPSIET HOCTOBEPHOCTh CBEJICHUH, CBepss
l@HHBIE,  TIPE/IOCTABICHHBIC PAaOOTHHUKOM, € MMEIOIMMHCS Yy pabOTHHKA
JIOKyMEHTaMH.

3.2.2. B cootsetctBHE CO CT. 86, r1. 14 TK P® B mensx obecredeHus IIpaB H
CBODOX 4enoBeKa M TIpaKHaHWHA JIHUPEKTOP IIKOJbI (PabGoromarens) u ero
MpEACTaBUTENM NpU 00paboTKe MNEPCOHANBHBIX JaHHBIX PAOOTHHKA JOJKHBI
cobsroaTh cienyroiue odme TpeGoBaHus:

3.22.1. O6paboTka TEpPCOHANBHBIX  [AHHBIX  MOKET OCYILECTBISATHCH
HCKIIIOYUTENIPHO B  LENsAX obecrieueHwss COOMIONCHHS 3aKOHOB M MHBIX
HOPMATHBHBIX IIpaBOBBIX aKTOB, CONCHCTBUS PabOTHHKaM B TPYAOYCTpPOIHCTBe.
OOy4eHHH M TpPOJBIXEHHH MO Cilyk6e, OGECHeYeHHs JTUYHOH 6e30HaACHOCTH
pabOTHUKOB, KOHTPOJS KOJNMYECTBA M KAYeCTBA BBINOIHSIEMOI paboTsl W
o0ecrieyeHust COXPAaHHOCTH UMYIIIECTBA.

3222. TIlpu onpeneneHun obbemMa u coliepkaHus, oOpabaTEIBaeMBbIX
NEpCOHANBHBIX ~ NaHHBIX  Paboromarenb  gO/KeH — pyKOBOICTBOBATHCH
Koncrutynmeit Poccuiickoit ®eneparun, TpynoBeiM komekcom Poccwuiickoii
Denepanuy ¥ HHBIME (e/iepaTbHBIMH 3aKOHAMH.

3.223. Tlpy NpUHATHH pelIeHMH, 3aTParHBaKOIINX HHTEpechl paboTHHKA,
PaGoronarens He wumeeT mpaBa OCHOBBIBaTbCS Ha NEPCOHANBHBIX JaHHBIX
pabOTHHKa, MOYYEHHBIX UCKIIIOUMTEIBHO B pe3ysibTaTe X aBTOMaTH3MPOBAHHOM
00pabOTKM MM SNEKTPOHHOTO MOTy4YeHHS.

3.2.2.4. Bo Bcex ciyyasx OTKa3 pabGOTHHKA OT CBOMX IIpaB Ha COXpPaHEHHE MU
3aIUTY TalHbl HEIEHCTBUTENEH.

3.3. Bce mepcoHanbHEIE JaHHBIE HECOBEPLICHHOIETHETO oOyuaromierocst B
Bospacte g0 14 ser (ManoneTHero) mpeNOCTABIAIOTCA €ro POLUTENSIMH
(3aKOHHBIMM TIpescTaBUTENAMH). ECIH NepcoHaNbHbBIE NaHHbIE o0yyJarorerocst
BO3MOXHO IIONYYHTb TOJIBKO Y TPETheH CTOPOHBI, TO POJUTENH (3aKOHHBIE
NPEeJCTaBUTEINH) 00yYaroerocs JOJUKHBI ObITh YBeIOMIIEHBI 06 3TOM 3apanee. Ot
HUX JI0JDKHO OBITH IOJIy4€HO MMCbMEHHOE COIVIAaCHE Ha MOJydeHHe epCOHANbHBIX
J@HHBIX ~ OT  TpeTbeH CTOpOHBL. Poxutenu (3akOHHBIE —mpencTaBHTENH)
o0y4arouterocs I0KHbI OBITH IPOMH(OPMHUPOBAHBEI O LESIX, IpeIoaraeMbIx
HCTOYHMKAX H CrocoGax MoMydeHHs NepCoHaIbHBIX JAHHBIX, 4 TAKKE O XapakTepe
MOMVIKALIMX TIOMY4YSHUIO MEPCOHANBHBIX AAHHBIX M IMOCJIEACTBUSIX OTKa3a aTh
ITMCBMEHHOE COrJIacHe Ha UX IOJIyYeHHe.
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IlepconanbHble JjaHHBIE HECOBEPIIEHHONETHEr0 OGyJalomerocss B BO3PACTe
crapire 14 jet npeaocTaBIAIOTCS caMUM 00Y4YarOMMMCs ¢ TIMCBMEHHOTO COrVIaCHsl
CBOMX 3aKOHHBIX IPEACTaBUTENEH — POJAUTENEH, YCHIHOBUTEEH HIIM TOTIEYUTEIS.
Ecnn nepcoHaibHble NaHHBIE 00Yy4YalONIerocss BO3MOXHO MOJYYHTh TOIBKO Y
TpeTheil CTOPOHBI, TO 00y4Jaromuiics, omkeH GBITh yBeOMIEH 06 3TOM 3apaHee.
Ot Hero u ero poxuteneil (3aKOHHBIX MpeJCTaBUTENEH) TOMKHO GBITH MOTYYEHO
MHCbMEHHOE COIJlaCHe Ha IMOJyYeHHE T[EPCOHANBHBIX JaHHBIX OT TpeTheil
cTOpoHbl. OOydaromuicss U €ro pomuTeNnd (3aKOHHBIE MPEICTABUTENH) NOJDKHEI
OBITh MPOMH(YOPMHUPOBAHBI O LEJSX, NPEANONAraeMbIX MCTOYHHKAX M CIOCO6ax
MOJNyYeHHs TMEpPCOHAIBHBIX MaHHBIX, a TaKkKe O XapaKTepe IOAJeKaIIUX
TIOJIyYE€HUIO TMEePCOHANBHBIX JAaHHBIX U MOCHEACTBUAX OTKa3a JaTh MUCHMEHHOE
corjlacHe Ha UX MOJIy4YeHHE.

3.3.1.Tlpu BeneHuH >KypHanoB (KJIacCHbIe >KypHalbl, JKypHalbl PErHCTpAINH,
AYPHaiIbl TOCEIICHHH W JIp.), COAEpPKAIIUX IepCOHANbHBIE JaHHbIE CYOBEKTOB,
CASAYeT YUUTBIBATh, BO-TIEPBBIX, YTO HEOOXOAMMOCTE MX BEJICHHUS MPeyCMOTpeHa
GenepanbHEIMH 3aKOHAMH U JIOKaIbHEIMU akTaMu OV, cofiepXalliMy CBEEHHUS O
uend oOpaboTKH NMepCOHANBbHBIX JAHHBIX, OCYIIECTBISEMOH 6e3 HCIOIb30BaHHUS
CPEACTB aBTOMAaTH3alWH, crnocobax QuKcalun H coctaBe HWH(OpPMALHH,
3aMpaiiuBaeMol y CyOBeKTOB MEPCOHATBHBIX JaHHBIX, TepeyHe JIHI (IOMMEHHO
HIH 1O JO/KHOCTSAM), HMMEIOIIMX JOCTYNl K MaTepHaJbHBIM HOCHTEISIM |
OTBETCTBEHHBIX 32 BeJCHHE M COXPAaHHOCTh JXYPHAJIOB, CpoKax 00paboTKH
NEPCOHANBHBIX NaHHBIX, H, BO-BTOPBIX, YTO KOIMPOBaHHE COAEpIKAIlEHCs B HUX
HH(OPMAIIUH He JOITyCKaeTCsl.

3.4. 3amuTa NepcoOHaIBLHBIX JaHHBIX.

3.4.1. DbesomacHOCTh MNepCOHANBHBIX JaHHBIX Ipd HUX o6paboTke B
HHOOPMALIMOHHOM cHCTeMe 00ecreyuBaeTcs C IOMOINBIO CHCTEMBI 3aIHTh
AaHHBIX, HEUTPAIU3YIOLIECH aKTyalbHBIE YTPO3Bl, ONpe/e]EHHBIE B COOTBETCTBHHU C
acTeio 5 crathd 19 ®@.3. «O mnepcoHanbHBIX JaHHBIX». CHCTEMa 3alIUATHI
NEePCOHANBHBIX NAaHHBIX BKIIOYAaeT B ce0s OpraHM3alHOHHBIE W TEXHUYECKHE
MEpBI, ONpeieIEHHBIE C YYETOM aKTyalbHbIX yrpo3 6e3omacHocTy I1]1.

IV. Ilepenaya u XxpaHeHHe NEPCOHAIBLHBIX AAHHBIX

4.1. Ilpu mepenave mepcoHANbHBIX NaHHBIX paboTHHMKa Paboromarens IOMKeH
cobmoaTh creayromue TpeboBaHus:

4.1.1. He coobwmars mnepcoHanbHble JaHHBIE paGOTHHKA TpeThel CTOpoHe Ge3
MHCbMEHHOrO corlacHs pabOTHHMKA, 3a MCKIIOYEHWEM ClydaeB, KOrjga 3ToO
HEOOXOIMMO B LIENSIX MpeAyNpexAeHHs YTPO3bl JKH3HU U 37I0pOBbIO PabOTHUKA, a
TaKKe B CJIy4asiX, yCTaHOBJIEHHBIX (heliepabHBIM 3aKOHOM.

4.1.2. TlpenynpeauTs /UL, MOMYYHBLUIMX TE€PCOHAIBHBIE IaHHBIE paboTHHKa, O
TOM, YTO 3TH JaHHbBIE MOTYT OBITh HCIIOJIb30BAHBI JIUIIb B LEJSX, I KOTOPHIX OHU
cooOueHsl, ¥ TpeGOBaTh OT 3THX JHI MOATBEPXKICHMS TOTO, YTO 3TO NPaBHIIO



cobmozeHo. Jlula, MoMy4HBIIME NePCOHATBHBIE JaHHbIE PaGOTHHKA, OGS3aHb
COOMIOAATh peskuM CeKpeTHOCTH (KoH(uaeHtmansHocTH). [anHoe [Tonoxkenue He
PacripoCcTpaHseTcs Ha OOMEeH NepCOHANbHBIMU JIAHHBIMU PAGOTHHKOB B MOPSIIKE,
YCTaHOBJIEHHOM (peZiepaibHBIMH 3aKOHAMHU.

4.1.3. OcyuiecTBiATh nepesiady MepCOHaNbHBIX JAHHBIX PAGOTHHKOB B npejenax
IIKOJIBI B COOTBETCTBUH ¢ HacTosMM ITosoxkeHuem.

4.1.4. Paspewat [OCTYn K MePCOHAIBHBIM JaHHBIM DaGOTHHKOB TOIBKO
CHeNMANbHO YIIOMHOMOYEHHBIM JIMIAM, TIPH 5TOM YKa3aHHBIE JIMIA JOJDKHEI HMETh
paBO MONy4aTh TOJbKO Te IePCOHANbHbIE NaHHbIe PaGOTHHKA, KOTOPHIE
HEOOXOUMBI [l BBITIOTHEHUSI KOHKPETHON (hYHKITHH.

4.1.5. He sampammBate MHQOPMALMIO O COCTOSHMM 3/I0pOBbSi PaGOTHMKaA, 3a
HCKIIFOYEHUEM TEX CBEJCHHH, KOTOpBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH
BBINIOJIHEHUS] pAGOTHUKOM TPYI0BOM (yHKIIHH.

4.1.6. IlepenaBaTe nepcoHaJbHBIE JaHHblE pabGOTHHKA MIPECTaBUTENISIM
pabOTHUKOB B TIOpSIIKe, YCTaHOBIEHHOM TpYIOBBIM KOZEKcoM Poccmiickoii
Qenepauyy, ¥ OrpaHMYMBATE 3Ty WH(MOPMALKMIO TOJBKO TEMH MEpPCOHAIBHBIMH
NaHHBIMH PaGOTHHKA, KOTOphIE HEOOXOMMMBI ISl BBIMIOJHEHHS yKa3aHHBIMH
TPEICTABUTENSAMHU UX (QYHKIHH.

4.2. XpaHeHue ¥ UCTIOTB30BAHHE [IEPCOHATBHBIX JAHHBIX PaGOTHUKOB:

4.2.1. IlepconanbHble naHHble PAGOTHUKOB OOPabATHIBAIOTCA H XPaHSTCA y
ceKpeTapsl.

4.2.2. TlepcoHasbHble JaHHBIE PAGOTHHKOB MOTYT OBITH IONyHeHSI, IIPOXOIUTH
JanpHEHINy0 00paboTKy W mepenaBaTbCsi Ha XpaHEHWE KaK Ha OyMakKHBIX
HOCHTENSIX, TaK W B 3JIEKTPOHHOM BHIE — JOKAIbHOM KOMITIBIOTEPHOM CeTH H
KOMITbIOTepHOH mporpamme «1C: 3apmnata u Kaapbi».

4.3. Ilpu mosy4eHuH MepcoHANbHBIX AAHHBIX HE OT paGOTHHKA (33 HCKIIOYEHHEM
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MAJIONETHETO HECOBEPIUCHHOJNIETHETO0 00ydaromierocs) MIAM Ha OCHOBaHHHU
CyZeOHOro pemeHns.

4.5. Ilepcomaisssie nansble 00Y4YalOMIErocs HAXOAATCS B €ro JIHYHOM nerne,
KOTOpOS 3amoiHseTCs [MOCHe HM3JaHus TMpHKa3a O ero 3auydciieHHs B
oOpasosatenssoe yupexzieHus. Jluunele fenma oGyvarommxcs B an(aBUTHOM
Mopsiake QOPMHEPYIOTCH B MANKaX KJIACCOB, KOTOPBIE XPAHSTCS B KaHLEJSPUH.

V. JlocTyn K MEPCOHATLHBIM IaHHBIM CYOHEKTOB HIKOIBI

5.1. IlpaBo nocTyna K nepcoHaNbHBIM JAHHBIM UMEIOT:

— JHUPEKTOP LIKOJEI;

— COTPYAHHKH OyXrajaTepuu;

— 3aMEeCTHTE/IH JUPEKTOpa;

— CeKpeTaphb;

- Mmetoauct ACY PCO

- KJIaCCHBIE PYKOBOAMTENH (TONBKO K IIEPCOHAIBHBIM JaHHBIM OOYYAIOIIMXCS
CBOEro Kjacca);

- npenoaasatens OBXK.

5.2. Pabotauk OpraHu3auui UMeeT NpaBo:

5.2.1. TlomyuaTs JOCTYN K CBOMM MEpCOHAJBHBIM JAHHBIM U O3HAKOMJICHHE C
HUMH, BKIIIO4as NpaBo Ha Oe3BO3ME3HOE IOJNyYeHHe KONuH Mool 3amucH,
CoZiepKalliedl mepcoHaabHbIe JaHHbIe pabOTHHKA.

5.2.2. TpeGoats oT PaGoTomarens yTOYHeHHs, MCKIIOUEHUS HIIH HCTIPaBJICHHUS
HETIOJHBIX, HEBEPHBIX, yCTapeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO MOTy4eHHBIX
WM HE ABISIOMINX HeOOXoMuMBIME 1715 PaGoTonaTens nepcoHanbHbIX JaHHBIX.

5.2.3. Ilony4arts ot PaGoronaTens:

— CBEACHHA O JHLAX, KOTOpPbIE MMEIOT JOCTYN K IEPCOHAIBHBIM JaHHBIM MM
KOTOPBIM MOXET OBbITh NPEIOCTaBIIEH TAKOM AOCTYTI;

— lepeteHb 00pabaThIBaeMbIX IEPCOHAIIBHBIX JAHHBIX M HCTOYHHK HX TIOTYYEHHS;
— CPOKH 00pabOTKH NePCOHATIBHBIX JaHHBIX, B TOM 4HCIIe CPOKH HX XPaHEHHS;

— CBCACHHA O TOM, KaKMe [OpHAMYECKHME TIOCIEACTBHS Ui CyObeKTa
MEPCOHATBHBIXTTAHHEIX MOXET IMOBJIeYh 3a €060l 06paboTka ero mepcoHanbHBIX
JIaHHBIX.

5.2.3. Tpebosats u3Bemenns PaboTomatenem Beex Jui, KOTOPBIM paHee ObLIu
COODIICHbI HEBEPHBIE WM HETOJHBIE TepCoHaNbHBIE NaHHBlE, 000 BCex
NPOU3BE/ICHHBIX B HUX MUCKIIFOYEHHSIX, UCTIPABIIEHUSIX MM AOTOTHEHHSIX.

O6xanoBaTe B YHOJIHOMOYEHHBIH OpraH [0 3alIUTe npaB  CyOBEKTOB
TePCOHANBHBIX aHHBIX MIIH B Cy/1eOHOM MOps/IKe HENPaBOMEPHBIE AEHCTBUS MK
Oeszeiicteusa PaGoTonarens npu o6paboTke u 3ammre ero NIEPCOHAJIBHBIX JJAHHBIX.




